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How to fill in the Delivery Note

The Delivery Note must always contain the following data:
- Date of posting
- Customer's number
- Sender's/Payee's name and address
- Name and tel. no. of person responsible for supplying information
- Payee's contact, name and tel. no.

Indicate the no. of items with
surcharges.

If the width of the items 
exceeds 250 mm and/or the 
thickness of the thinnest item 
exceeds 30 mm, the number of 
items in the consignment must 
be stated here as well.

If the pre-printed lines are not 
enough, use the supplementary 
lines.

The supplementary lines can 
also be used for express 
letters. The article no. is 016. 
Specify the number of express 
letters per weight-group
(50, 250, 1000 or 2000 g).

PLEASE USE BLOCK LETTERS!

1

2

3

Bengt Persson 060-17 92 53 2010-04-08 570000100

Frotté AB
Box 123
851 01 Sundsvall
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2
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2
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Del 1 Posten's copy
Del 2 Customer's copy
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